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Section I. Title, Purpose, Authority, and Jurisdiction 
 
101 Title  
 

This guideline is entitled ñCapital Area Council of Governments (CAPCOG) Addressing 
Guidelinesò and will be referred to herein as ñthese guidelinesò.  ñCAPCOGò consists of ten 
counties, including Bastrop, Blanco, Burnet, Caldwell, Fayette, Hays, Lee, Llano, Travis and 
Williamson and will be referred to herein as ñthe regionò. 

 
102 Purpose 
 

The purpose of these guidelines is to utilize a uniform road naming and property address 
numbering system to the incorporated municipalities and unincorporated areas of the region in 
order to: 

 

 Enhance and ensure the easy and rapid location of properties for public safety and 
emergency services response; 

 

 Expedite postal and package delivery; 
 

 Facilitate public utilities and business services; 
 

 Aid urban and rural planning 
 
 
103 Authority 
 

County agrees to comply with all applicable law and policy in carrying out these guidelines.  
Applicable law and policy include but are not limited to the State  Administration of Emergency 
Communications Act, chapter 771, Texas Health and Safety Code; rules implementing the Act 
contained in title I, part 12 , Texas Administrative Code; the current Uniform Grant Management 
Standards (Governor's Office of Budget and Planning); Texas Commission on State Emergency 
Communications, 9-1-1 PROGRAMS Policies and Procedures and Program Policy Statements;  
and CAPCOG's 9-1-1 Policies and Procedures Manual and  ENS Policies & Procedures. 

 
104 Jurisdiction 
 

These guidelines are limited to the incorporated municipalities and unincorporated areas 
embraced by the boundaries of CAPCOG. 

 
The address coordinator as appointed by each jurisdiction shall: 

 
A. Assign numbers for all properties and buildings within their jurisdiction 

 
B. Maintain address records for each property assigned a street address 

 
C. Change existing addresses when necessary for conformance with these guidelines 

 
D. Assist the public in complying with these guidelines 
 
E. Coordinate 9-1-1 Geographic Information Systems (GIS) activities within the county and 

municipalities in the county 
 

F. Notify property owners of address assignments or reassignment 
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Section II. Definitions 
 
201 Definitions 
 
For the purposes of these guidelines, the following terms, phrases, words and their derivations shall have 
the meaning ascribed herein, unless the context clearly indicates otherwise: 
 
address coordinator ï The local entity, division, or department of a local entity, authorized and 
delegated to assign and re-assign street addresses for and by a county or municipality.  May also be 
referred to as database coordinator or GIS coordinator. 

 
alias road name ï A word or phrase, other than the official name or designation, by which a road is 
otherwise called or known. 
 
automatic location indicator (ALI) ï The physical address associated with a telephone number.  The 
ALI information is stored at the database provider for the region. 
 
automatic number indicator (ANI) ï The phone number associated with a subscriber which is provided 
by a provider, local exchange carrier or competitive local exchange carrier. 
 
beginning point ï The unique origin of a road, usually established as being nearest or most readily 
accessible from the centroid or center of grid, used to determine the dominant cardinal direction of a road 
and the starting point for property addressing. 
 
building ï Any structure or enclosure intended or used as a habitation or for commercial or public 
purpose which fronts upon or has access to a road. 
 
Capital Area Council of Governments (CAPCOG) ï A voluntary association of cities, counties and 
special governmental districts encompassing the 10-county State Planning Region 12 which spans 8,480 
square miles.  Includes Bastrop, Blanco, Burnet, Caldwell, Fayette, Hays, Lee, Llano, Travis and 
Williamson counties.  CAPCOGôs basic activities are to: 

 Plan for the development of the area 

 Assist member local governments in the provision of certain services 

 Provide technical services to member local governments and 

 Review and comment on applications for federal or state financial assistance. 
. 
centroid ï The center point of a specified geographic area. 
 
city style addressing ï (versus rural style addressing) The USPS described addressing convention 
using the property number and street name format. (e.g., 456 CENTER ST).  
 
continuous road ï A street that has no permanent gaps, impassable interruptions or intersecting road 
centerline offsets throughout its entire course; or, a previously continuous road that has become 
segmented by road construction or improvement resulting with intersecting road centerline offsets of less 
than 100 feet. 
 
datum ï A mathematical surface on which a mapping and coordinate system is based.  Data shall be 
submitted to CAPCOG in NAD 83 feet, Texas Central. 
 
duplicate road name ï A street as compared to that of another street or street section with the same or 
similar name, in spelling or pronunciation, regardless of the application, or lack of, directionals and/or 
suffixes. 
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Emergency Service Number (ESN) ï A number that is designated in the MSAG based on physical 
address. 9-1-1 Call Centers receive a display of the ESN information which shows which police, fire and 
rescue agency serves the telephone number calling 9-1-1.  
 
Emergency Service Zones (ESZ) ï Unique combination of emergency service providers (law, fire, EMS) 
that respond to a particular geographic area.  Also known as Emergency Service Number (ESN). 
 
frontage interval addressing ï Addressing schema based on the measurement of the intervals between 
the beginning of a road and the structures along the road. 
 
Geographic Information Systems (GIS) ï An integration of hardware, software, and data for capturing, 
managing, analyzing and displaying all forms of geographically referenced information. 
 
grid ï An addressing schema based on two axes, North/South axis and East/West axis, which intersect 
at the center or centroid of a specific geographic area.  Address ranges extend outwardly based on the 
grid.  
 
highway ï A permanent way designed for vehicular travel, maintained by Federal or State public 
transportation authorities, open to public travel. 
 
highway name ï Those official terms assigned by a public transportation authority designating, 
identifying and describing a highway. 
 
intersection points ï Unambiguous points of reference for locating where data from different sources 
connect to one another, and where features cross selected boundaries. 
 
jurisdiction ï The territory within which power can be exercised; The right and power to apply the law; 
the territorial range of legal authority or control. 
 
lot ï An undivided parcel of land abutting a road, usually within a subdivision, which may now or in the 
future be used, developed or built upon. 
 
Master Street Address Guide (MSAG) ï A database of street names and address ranges defining 
emergency service zones for 9-1-1 purposes.  Maintained by county address coordinators via the 
database providerôs portal. 
  
National Emergency Number Association (NENA) ï A not-for-profit professional organization 
established in 1982 for the planning, implementation, management, training and administration of 
emergency number systems.  NENA's Mission is to foster the technological advancement, availability and 
implementation of a universal emergency telephone number system (9-1-1). In carrying out its mission, 
NENA promotes research, planning, training and education. The protection of human life, the 
preservation of property, and the maintenance of general community security are among NENA's 
objectives. 
 
person ï An individual, firm, association, corporation, professional organization, professional society, or a 
government entity. 
 
post directional ï Limited to a two-character maximum and describes travel direction (i.e., NB, EB, SB, 
WB) 
 
prefix directional ï Limited to a two-character maximum and shall be one of the eight NENA approved 
abbreviated directional indicators (i.e., N, E, W, S, NW, SW, NE, and SE).  
 
property ï The terms ñbuildingò, ñlotò and ñtractò as used herein. 
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public transportation authority ï A Federal, State, county, municipal or other local government or 
instrumentality with authority to finance, build, operate or maintain transportation facilities and ways. 
 
road ï An established permanent way, other than a highway, designed and/or maintained for vehicular 
travel, excluding temporary ways, unimproved easements, alleys, driveways and the ways of parking 
facilities, categorized according to status as:   
 

 public access road ï Any street, irrespective of ownership and maintenance authority, over 
which public right-of-way or an easement has been granted or established by law. 

 

 private restricted road ï A privately owned and privately maintained street used only by the 
owner or persons with the ownerôs express or implied permission, and to which the general 
public is denied access. 

 
road name ï Official terms assigned by a local public transportation authority or address coordinator in 
designating, identifying and describing a street. 
 
roadway classification (ROC) ï General description of the type of road based on number of lanes, 
amount of traffic, speed limit, and connectivity in overall road network.  Street centerline ROC field shall 
be coded as follows for cartographic representation purposes: 

IH ï Interstate, toll road 
US ï US highways 
SH ï State highways 
FM ï Farm to Market, Ranch Road, Ranch to Market 
LS ï City Street, County Road, Park Road, Private, Recreational, Ramp,  

Frontage Road 
DW - Driveway 

 
rural style addressing ï (versus city style addressing) An obsolete no longer utilized address convention 
previously implemented by the USPS to provide consistent delivery points (e.g., RR 3 BOX 256 or HC 1 
BOX 789). May not be geographically adjacent to property, therefore not useful in 9-1-1 response. 
 
street address ï Official numbers and terms identifying the unique location of a property along a highway 
or road (e.g., 234 SMITH RD, 324 SH 60). 
 
street suffix - term placed after the primary street name used to further describe the street. CAPCOG 
utilizes USPS Publication 28 Appendix C: Street Suffix Abbreviations (see Appendix J). 
 
unit ï A component of a building, or building complex, such as an apartment, room, suite, floor or 
department. 

 
United States Postal Service (USPS) ï The only USPS guideline that CAPCOG utilizes is Publication 
28 Appendix C: Street Suffix Abbreviations (see Appendix J). 
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Section III. Objectives 
 

301 In General 
 

Establish road naming and property addressing guidelines that are: 
 

 Easy to implement 
 

 Adaptable 
 

 Easily maintained 
 

 Compliant with NENA standards 
 
 

302 Road Names 
 

The general principles of road naming are: 
 

 Avoidance of duplicate, similar sounding or confusing road names 
 

 Continuity with existing road names 
 

 Elimination of alias road names 
 

 Standardization in the use of road name elements 
 

 Recognition or establishment of one official name for each entire road 
 
303 Property Addressing 
 

The general principles of assigning addresses are: 
 

 Numbering should be uniform, consecutive, and expandable 
 

 Numbers should be assigned in standard intervals along road frontage 
 

 Even numbers should always be on one side of the road and odd numbers on the other 
 

 Numbering should be comparable on parallel streets 
 

 The numbering system should accommodate existing addressing schemes 
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Section IV.  Official GIS, MSAG and Street Names 
 

401 Official GIS Data Files 
 

Each county in the region shall create and submit GIS data files as set forth in the Interlocal 
agreement with CAPCOG.  Additional data exchange may occur with the following entities: 
appraisal district, USPS, elections, county offices, utility providers, emergency responders, 
adjacent cities/counties and those entities in which an Interlocal agreement exists.  It is 
recommended that data exchange processes among the above groups be communicated and 
documented in order to ensure continued flow regardless of staff changes or absences. 
 
At minimum, the following GIS data sets shall be maintained and submitted by the county as set 
forth in the Interlocal agreement attachments with CAPCOG (see Appendix C and D): 
 

Address Points 
All assigned addresses should be represented in an address point layer with a point symbol 
which represents the general center of the addressed structure or, for a vacant property, the 
center of the primary driveway entrance where it intersects a named street/road right of way.  
When an address point needs to be added or moved, and the structure or driveway can be 
seen on the most current aerial photography, the point can be moved or placed using the 
aerial imagery as the primary reference.  Per the CAPCOG Interlocal Contract for Enhanced 
9-1-1 Database Program, addressed structure center point graphics are required to be 
spatially accurate to within + or ï 25 feet of CAPCOG approved aerial photography of the 
structures/driveways.  If, however, the structure or driveway is not visible on the most current 
aerial photography, alternative methods must be used to update the address point.  These 
methods include using GPS to capture new points, using existing digital plat files, or scanning 
and georeferencing paper plat files from which to heads-up-digitize new points.  The address 
points added via an alternative method should be reviewed for spatial accuracy as new 
imagery becomes available.  Adherence to the NENA GIS Data Collection and Maintenance 
Standards - NENA 02-014 is recommended. 
http://www.nena.org/standards/technical/data/gis-data-collection-maintenance 

 
Street Centerlines 
A vector data file represented as a polyline, digitized along the center of a roadway and in the 
direction of increasing address range that contains road name and address range 
information, and various other elements to enable address matching and geocoding.  Road 
class field (ROC) shall be utilized for cartographic symbolization purposes as follows: 
IH ï Interstate, toll road 
US ï US highways 
SH ï State highways 
FM ï Farm to Market, Ranch Road, Ranch to Market 
LS ï City Street, County Road, Park Road, Private, Recreational, Ramp, Frontage Road 
DW - Driveway 

 
City Limits 
A vector data file represented as a polygon feature that displays the incorporated area of the 
specific City that it represents.  The city limit boundary in this instance are for 9-1-1 
 
Emergency Service Number (ESN) 
A polygonal layer consisting of the intersection of law enforcement, fire district and 
emergency service and telephone exchange boundaries of the region. 
 
Commonplaces 
Common places are places where people gather that are not already part of the address 
point or street centerline files.  These locations can be digitized from aerial photography or, 
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alternatively, a GPS point for the place can be taken.  They follow the same methodologies 
as outlined for address points. 
 
Optional 
Additional layers may be displayed at the PSAP in order to assist responders:  schools, 
hydrants, parcels, hospitals, fire stations, flood zones, hydro, topography, utility service 
providers, cell towers, zip codes, voter precinct. 
 

 
402 Master Street Address Guide (MSAG) 

The MSAG is a database of street characteristics that is used to verify telephone service orders 
sent to the ALI provider.  Only MSAG-valid service orders enter the ALI database.  MSAG 
discrepancies from the ALI provider are sent to the county addressing coordinator for resolution.   
In addition, 9-1-1 error reports from the PSAPs are sent to the county addressing coordinator.  All 
county addressing coordinators have access to the MSAG via the database providerôs web portal.  
Per the Interlocal agreement with each county, the county addressing coordinators are 
responsible for maintaining the MSAG for both incorporated and unincorporated areas of their 
respective counties.  CAPCOG suggests that the county addressing coordinator send each city 
(that assign addresses) a monthly copy of the cityôs MSAG.  If a city assigns an address that is 
not MSAG-valid, a 9-1-1 call may result in a misroute or no record found (NRF). 
 

403 Jurisdictional Boundaries 
Intersection points were created throughout the region at the intersection of street centerlines at 
county boundaries.  As new intersection points are created or moved, it is the responsibility of 
each county database coordinator to update the official file on the CAPCOG intranet site.  In 
addition to intersection points, jurisdictional polygons may exist where cities straddle two or more 
counties.  These areas will be defined and included in Interlocal agreements with each county. 

 
404 Street Name Master List 

Local addressing coordinators may maintain a list of reserved or overused street names.  Please 
consult with adjacent communities on commonly used street names in order to avoid confusion.  
Also, take phonetic duplicates into consideration (i.e. High St, Hy St, Hi St).  This becomes 
increasingly important with wireless 9-1-1 calls in which telecommunicators rely on callerôs verbal 
location descriptions. 
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Section V.  Highway & Road Names 
 
501 Highway Name Characteristics 
 

A. Highways under Federal jurisdiction shall maintain the characteristics and designations 
assigned by Federal public transportation authorities. Highways under State jurisdiction shall 
maintain the characteristics and designations assigned by State public transportation 
authorities. The elements of such a highway name, in proper order, are: 

1. The prefix directional limited to a two-character maximum and shall be one of the eight 
NENA approved abbreviated prefix directional indicators (i.e., N, E, W, S, NW, SW, NE, 
and SE). Describes the location of the segment based on the address grid. 
 

2. The primary street name for a highway is a combination of the jurisdiction and the 
identifier.  The jurisdiction indicates the public transportation authority maintaining and 
controlling the highway, abbreviated per CAPCOG MSAG Standards, is used to 
distinguish between Federal and State highways bearing the same classification. The 
jurisdiction element is omitted for interstate highways and State highways of the Farm-to-
Market class. The identifier is usually a number. 

 
3. The street suffix describing the type of roadway (i.e. LOOP, BYP, RAMP, etc.). The street 

suffix should be abbreviated per USPS Publication 28 Appendix C: Street Suffix 
Abbreviations. (See Appendix F) 

 
4. The post directional limited to a two-character maximum and describes travel direction 

(i.e., NB, EB, SB, and WB).  Only major highways and their service roads have post 
directionals. 

 
5. The combination of the prefix directional, primary street name, street suffix, and post 

directional is equivalent to a full street name. (e.g. E US 290 HWY WB) 
 
 
502 Road Name Characteristics 
 

The characteristics of all roads in CAPCOG, including highways, shall not exceed CAPCOG 
MappedALI GIS Data Requirements. Local jurisdictional database restrictions should be 
consulted as well.  It is recommended the primary street name remain under 30 characters given 
that long street names increase street sign costs, complicate map annotation and can be difficult 
to verbalize in an emergency situation.    The elements of a road name, in proper logical order, 
are: 

 
1. The prefix directional is limited to a two-character maximum and shall be one of the 

eight NENA approved abbreviated directional indicators (i.e., N, E, W, S, NW, SW, 
NE, and SE). Describes the location of the segment based on the address grid. 

 
2. The primary street name, an essential element, is the parent name of the road. 

 
3. The street suffix, an essential element, which indicates the road type (e.g., ST, DR, 

AVE, etc.).  The street suffix should be abbreviated per USPS Publication 28 
Appendix C: Street Suffix Abbreviations. (See Appendix F) 

 
4. The post directional limited to a two-character maximum and describes travel 

direction (i.e., NB, EB, SB, and WB).  Only major highways and their service roads 
have post directionals. 
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5. The combination of the prefix directional, primary street name, street suffix, and post 
directional is equivalent to a full street name. (e.g. E BEN WHITE BLVD WB) 

 
 
503 Reserved Road Names 
 

It is recommended that road names which are approved on a preliminary plat may be held in 
reserve for one year from the date of approval.  If final platting does not occur within one year 
from the date of approval of the preliminary plat, approval and reservation of those road names is 
null and void, unless an extension of time is granted to that particular platting.  Consulting 
neighboring jurisdictions when reserving road names which are located in overlapping postal 
communities or emergency service areas is recommended.  In addition, it is recommended each 
jurisdiction provide to developers an outline of road naming guidelines and/or a listing of current 
and reserved road names.   
 
The following should be considered when reviewing street names for reservation: 

 Current and reserved street names 

 Overused words - words such as Creek or Ranch which may already be a part of many other 
existing street names in the jurisdiction 

 Proximity to a similarly sounding street name 

 Street name spelling and/or phonetic duplication  

 Existing streets in adjoining plats (street name continuity) 

 Streets in adjoining plats not yet recorded (street name continuity) 
 

 
504 Naming Conventions 

 
A. Each highway and road shall have only one official name. 
 
B. For highways under Federal jurisdiction, the official highway name shall be that assigned by 

Federal public transportation authorities. 
 

C. For State highways under local jurisdiction, the official highway name shall be that assigned 
by local public transportation authority; or, if no local name has been assigned, the official 
highway name shall be that assigned by State public transportation authorities. 

 
D. The official names of roads shall be those finally approved by local addressing authorities as 

provided by State law. 
 

E. A road name should be appropriate with a short primary street name (so that it easy to read 
and remember in an emergency), and may promote tradition, history, geography and 
character. 

 
F. Complicated words or unconventional spellings should not be used for primary street names. 

 
G. Road names that are obviously offensive, libelous or derogatory in spelling or pronunciation 

are discouraged. 
 

H. A highway or road should be essentially continuous, without gaps. 
 

I. Where practicable, each continual road shall have the same primary street name and street 
suffix throughout its entire length, regardless of the boundaries of local political subdivisions. 

 



CAPCOG Addressing Guidelines 
10-28-09 

 14 of 61   

J. A proposed or new road that is obviously an extension of an existing named road shall bear 
the assigned name of the existing road. 

 
K. Alias road names are not recommended. 

 
L. Special characters are not permitted in road names (i.e., hyphens, periods, apostrophes, 

etc.). 
 

M. A primary street name should not be an USPS street suffix or directional (e.g., COURT ST or 
NORTH AVE). 

 
N. The alteration or inversion of the proper, logical order of road name elements (e.g., AVE OF 

CEDARS or BLVD BLUE) shall not occur. 
 

O. Roman numerals shall not be used in a road name. 
 

P. Numeric street names should not be spelled out, but abbreviated. (i.e., 8
TH 

ST instead of 
EIGHTH ST). 

 
Q. USPS route numbers shall not be used as road names. 

 
R. Numbers (spelled out or otherwise) shall not be used in street names that are not a part of an 

existing sequential order of street names. Examples are: 
Thousand Oaks Drive 
Two Pennies Drive 
 

S. There shall be no duplication of road names within a service area except in extenuating 
circumstances; i.e., one short cul-de-sac and/or one short loop that intersect no other street 
than the parent street, may bear the primary street name of the parent street, but with a 
different street suffix. Examples of duplicate road names are: 

 

 CATHY LANE compared to KATHY LANE; 

 LAKE VIEW ROAD compared to LAKEVIEW ROAD; 

 JONDO STREET compared to JONDO CROSSING or HONDO STREET; 

 PINE TREE LANE compared to PINE TREES LANE or PINES TREE LANE; 

 MAIN PARKWAY compared to MAIN STREET 
 
T. Street suffixes and directionals shall not be combined with primary street names for the sole 

purpose of avoiding road name duplication. 
 
U. Every road name shall have a corresponding standard street suffix that complies with 

CAPCOG MSAG Standards (See Appendix G).  Some addressing jurisdictions have 
restrictions on the street suffix used for particular street types. Some examples are: Cul-de-
sacs shall use Court, Cove or Place; Streets that loop or circle around shall use Loop, Circle 
or Bend.  Local addressing guidelines should be consulted. 

 
V. The naming or final name approval of a privately maintained road by the County or a City 

shall not constitute nor imply acceptance of the road for public maintenance. 
 

W. Jurisdictionally mandated changes or modification to a road name along a continuous road 
way should occur only at a major intersection or similar demarcation. 

 
505 Roads Requiring Names 
 

A. All publicly maintained roads shall be named and signed. 
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B. A public access road, or a private restricted road exceeding one-quarter mile (1320 feet) in 
length, providing easement to two or more unique properties, upon which exists, or 
potentially exists, more than two uniquely owned buildings should be  considered for naming 
and signage. 

 
C. Any road, regardless of length, that provides easement to more than two properties should 

be named and signed under the following circumstances: 
 

1. The location or arrangement of the buildings confuses or hinders consistent address 
assignment from a named road. 

 
2. A named road intersects the road, but due to topography or distance, buildings along the 

unnamed road are not easily viewed or located from the named intersecting road. 
 

3. Naming of the road is necessary to adequately direct emergency responders to a 
building(s) or uniquely owned properties. 

 
4. Any road that leads to one or more roads that provide easement to uniquely owned 

properties or buildings should be named and signed. 
 

D. A private restricted road may not require naming, and will be treated as a driveway when the 
road is: 

 
1. the easement to a single property; and, 

 
2. entered from a named road, allowing address assignment at that intersection. 

 
E. A driveway need not be named even if the driveway serves multiple buildings if the buildings 

are visible so that they can be addressed from a named road intersecting the driveway. 
 

F. Road names shall comply with the intent of the standards and conventions of these 
guidelines. 

 
G. The naming or final name approval of a privately maintained road by the County or a City 

shall not constitute nor imply acceptance of the road for public maintenance. 
 

H. Preplanning Subdivisions: New subdivisions will require road name assignment by developer 
with approval from the address coordinator prior to final plat certification.  

 
I. Developments utilizing driveways with street light networks (for example mobile home 

communities or condominium developments) are recommended to name individual streets. 
 
506 Road Naming Authority 
 

Except as otherwise set forth in these guidelines, final authority for road names rests with the 
County Commissioner's Court for roads in the unincorporated areas of the county, and with the 
Councils of the Cities for roads within their respective jurisdictions.   
 
 

507 Naming of Roads 
 

A. The naming of public access roads and private restricted roads usually occurs through the 
process of approved subdivision platting, or as otherwise provided by State law and local 
government rules, regulations and guidelines.  
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B. Persons desiring to name a new or previously unnamed public access road or private 
restricted road shall submit application as follows: 

 

 Road lies in the County without traversing any City boundary ï County Commissionersô 
Office. 

 Road lies entirely within the boundaries of a City ï City Clerkôs Office of appropriate City. 

 Road lies within the jurisdiction of the County and any City(s) ï a certified copy of the 
application to each affected jurisdiction. 

 
C. The proper local address coordinator according to its procedures shall name new and 

unnamed roads. 
 

D. Proceedings to name an unnamed existing road may be initiated by the affected address 
coordinator or by petition of land owners along the road, by application to the proper local 
authority. 

 
E. Upon the approval of a new road, the address coordinator will include updated information in 

the monthly data submission to CAPCOG.  Additional submissions may be submitted to 
CAPCOG as needed.   

 
 
 

508 Renaming of Roads 
 

A. Reasons to rename an existing road are: 
 

1. to eliminate duplication and confusion 
 

2. when a permanent gap occurs in a previous continuous road 
 

3. to change the classification, type or status of a road 
 

4. to correct misspelling 
 

5. to improve or maintain continuity and parity of street numbering 
 

6. to provide a required street suffix or directional 
 

7. to recognize a person or organization 
 

B. If an existing road requires renaming because of duplication within a service area, because of 
non-compliance with these guidelines, or for one or more of the other reasons listed in 
Section 508, paragraph "A", the procedures of Section 509 shall be followed. 

 
509 Road Renaming Procedures 
 

A. Proceedings to rename an existing road may be initiated by the affected address coordinator 
or by petition of land owners along the road, or by application to the proper local authority. 

 
B. The proper address coordinator shall name roads as required.  If a road requiring renaming 

is under the jurisdiction of more than one address coordinator, coordination between the 
jurisdictions is recommended. 

 
C. Persons seeking to rename a road shall submit a request to the local address coordinator 
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510 Road Naming and Renaming Notifications 
 

When a public access road or private restricted road is named or renamed, outside the normal 
subdivision approval process, it shall be the responsibility of the local public authority naming or 
renaming the road to notify public agencies and the known property owners and residences along 
the road of the road naming or renaming.  
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Section VI. Street Addressing 
 
601 Street Address Characteristics  
 

The logical, grammatical order of street address elements shall follow NENA/USPS standards:  
house number, house number suffix, prefix directional, primary street name, suffix, secondary 
number and post directional.  
 
A. The house number is the numeric component of a street address, officially assigned to a 

property that precedes the road name. (e.g., 100 GRANITE DR). 
 
B. The house number suffix or secondary number is an alphanumeric component of a street 

address that describes an apartment, room, suite, or other secondary addressing unit, that is 
part of the property described by the house number. This information shall be in the 
ADD_INFO field of the database. (e.g. 256 WARD ST, UNIT A, 256 WARD ST, #A) 

 
602 Street Addressing Conventions 
 

A. Official house numbers shall proceed from the beginning point or other logical point of origin 
of the road and shall be in proper numerical sequence in relation to other street numbers on 
the same road. 

 
B. Odd numbers shall be assigned to properties on one side of the road and even numbers to 

properties on the other side of the road.  See Appendix A, Figure 2 for illustrations. 
 

C. Unique house numbers shall be assigned to principal buildings wherever possible, with 
house number suffixes or secondary numbers assigned to the units of the principal 
building(s). 

 
D. House numbers and secondary numbers should not exceed five digits. 

 
E. Fractional addresses are not permitted for structures, however, are allowed for utility features 

such as cell towers, meter boxes, fire hydrants, traffic lights, etc. (e.g., 101 1/2  MAIN ST). 
 

F. Only specific addresses shall be used for street addresses. (e.g., 303 PLAT PKWY). Non-
specific addresses, such as corner location addresses (e.g., PITT RD and SIDE ST) may not 
be used as street addresses. 

 
G. Hyphenated house numbers or secondary numbers are not permitted (e.g., 13-423 SMITTEN 

WAY or 741 AERO LN, APT 22-111). 
 

H. Leading zeros shall not be used in house numbers or secondary numbers (e.g., 0415 LUCKY 
RDG, APT 0012). 

 
I. House number continuity and parity shall be maintained across local political subdivision 

boundaries whenever possible. 
 
 

 
603 Street Addressing Methodology 
 

The "Frontage Interval Addressing System", in general application and preferred by NENA and 
USPS, shall be used. It is based on the measurement of the intervals between the beginning of a 
road and the structures along the road. The rules of frontage interval addressing follow. 
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A. The Frontage Interval: The prime interval shall be 52.8 feet (16.09344 meters or 1/100
th
 mile). 

This will yield 200 numbers per mile, 100 odd on one side and 100 even on the other side. 
The prime interval shall be used to assign street addresses on all new roads, new extensions 
of existing roads, un-addressed existing roads, and when converting roads with rural style 
addressing to city style addressing. (See Appendix A, Figure 1) The interval between house 
numbers should be sufficient to allow house number assignment to future principal 
buildings/properties between existing principal buildings/properties.  An interval of 4 or more 
is recommended (100, 104, 108, 112, etc.) 

 
 

B. Parity: (Odd/Even Number Location): Even and odd numbers should be on opposite sides of 
the street throughout the address assignment area. If a preexisting opposite parity scheme 
exists on the road or on the parallel roads of a localized area, and such scheme is otherwise 
compliant with these guidelines, continue the existing parity scheme, if practicable. (See 
Appendix A, Figure 2)  If a grid system is used for addressing, parity may be decided by 
making even addresses on the north and west sides of the streets and odd addresses on the 
south and east sides. 

 
C. Initial Numbers: Numbering on new and un-addressed roads shall begin with a minimum of 

three (3) digit numbers, with subsequent numbers increasing incrementally from the 
beginning three digit number with respect to numbering parity. (See Appendix A, Figure 2).  
Single digit numbers are not allowed.  If a grid system is being used, the initial number will 
follow the grid. 

 
D. Continuity: All address numbers assigned or reassigned along a road shall be in logical 

sequence with relation to the beginning point and other address numbers along the road. 
(See Appendix A, Figure 3) 

 
E. Beginning Point: The beginning point of a road usually is the point of the road nearest the 

centroid, as defined by the addressing entity.  Other circumstances, such as the main ingress 
to a loop being the farthest point from the centroid, may require that logical point of origin 
being used as the beginning point for that road.  

 
F. Semi-circular Roads: Crescent shaped roads or semicircular loops that begin and end on the 

same road should, following parity and continuity, be numbered first and consecutively 
around the outside of the semi-circle. The inside of the semi-circle is then numbered to match 
and mix with the outside. This will usually result with fewer numbers on the inside of the semi-
circle, and with number spacing differing between the inner and outer numbers. (See 
Appendix B, Figure 1) 

 
G. Cul-de-sacs: Number from the street intersection towards the cul-de-sac. Odd and even 

numbers meet at mid-point or the back of the cul-de-sac. (See Appendix B, Figure 1)  
 

H. Circles: The beginning point for circles should always be where the circle intersects the main 
road, never where the circle intersects itself. Special care must be exercised in numbering 
circles to maintain parity. Always number a circle continuing past the road's self-intersection 
so as to end the numbering where the road intersects itself. Always number the outside of the 
circle first. If there are odd numbers facing odd numbers, or even numbers facing even 
numbers on the stem of the circle, the addressing is incorrect. (See Appendix B, Figure 2)   

 
I. Crossing County Lines: When crossing county lines, consideration will be given to a 

compatible existing numbering system in the other county. If no system exists, the numbering 
will stop at the county line. If a compatible system does exist in that county, those numbers 
may continue, following these guidelines. If a road name changes at the county line, the 
numbering can continue, start over or end, as the case may be. 
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J. Stacked Addresses: Single-tenant buildings, sharing a common driveway, and otherwise 
compliant with these guidelines, shall share a street number, with each building being 
assigned a house number suffix or secondary number with the house number of the original 
building. (e.g., 278A KRYING TRL - 278B KRYING TRL, or 278 KRYING TRL, UNIT 1 ï 278 
KRYING TRL, UNIT 2). (See Appendix B, Figure 3) 

 
K. Multi-Tenant Buildings: Apartments and other multi-tenant structures shall be numbered with 

the main building and then assigned a house number suffix or secondary numbers to the 
individual units of the main building (e.g. 202 MAIN ST, APT 5303). If possible, use 
apartment numbers to indicate the building and floor location (e.g. APT 5303 is the fifth 
building, third apartment on the third floor). (See Appendix B, Figure 4) 

 
L. Business Complexes: Business buildings comprised of individual stores, suites, offices or 

other units, under one roof, will be addressed just as multi-tenant buildings. Closely spaced 
units, each under its own roof, may be addressed just as multi-tenant buildings. (e.g., 225 
INDUSTRIAL LN, SUITE 33). (See Appendix B, Figure 4) 

 
M. Mobile Home Communities: Mobile home communities with named internal roads will use city 

style addressing consisting of house number and fully qualified street name.  Mobile home 
parks that do not have named internal roads shall be numbered just like apartments, with the 
main house number assigned and secondary numbers assigned to lots and spaces. (e.g., 
601 BALLY ST, LOT 17, 601 BALLY ST, UNIT 17).( See Appendix B, Figure 5) 

 
N. Highways: Highways and their frontage roads, excepting Interstate Highways or similar 

controlled-access highways, shall be numbered just as roads.  
- 

O. House Numbers: The propertyôs/buildingôs/homeôs main access point (driveway, private path, 
parking lot access road, etc.) off of the named street shall be used to determine the house 
number assigned. (See Appendix B, Figure 6)  Corner lots could be addressed off of either 
street but it is preferred they be addressed off street with front door access. 

 
P. Vacant Properties: May be assigned a temporary address contingent upon future 

development 
 

Q. Rural Complexes and Compounds: In unincorporated portions of the county, single entity 
owned or operated land areas, such as recreational camps, hunting camps, recreational 
ranches and similar acreage properties which contain unmarked, unmapped and less-than-
permanent road networks, or for which access is denied to the addressing entity for 
addressing purposes, the address coordinator will assign an address to that property at the 
major access point of entry on the property on a recognized named road. 
 
In such instances it shall be the property ownerôs responsibility to provide directional signage 
or escort in the event of emergency situations requiring entry. 
 
Should the property owner desire and permit access for mapping and naming of internal 
roads, more specific internal addressing will be assigned to structures and dwellings as 
appropriate and requested by the property owner. 
 

604 Substantial Compliance 
 

Existing street addresses along a road, or portion of a road, not based on the local addressing 
standards, but otherwise consistent and compliant with these guidelines, may be deemed to be in 
compliance with these guidelines. 
 

605 Assignment of Street Addresses 
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The address coordinator shall assign or re-assign any street address, or street address elements, 
in accordance with these guidelines and any applicable Interlocal agreements. 
 

606 Reasons to Re-Assign Street Addresses 
 
The following are circumstances requiring the re-assignment of street addresses: 
 
1. Address number(s) out of sequence 

 
2. Odd and even numbers mixed on the same side of the street 

 
3. Relocation of driveway, when driveway used as access point of address 

 
4. Erection or location of new buildings on a property originally addressed for one building 

 
5. Relocation of streets 

 
6. Relocating buildings on property 

 
7. Address number not officially assigned 

 
8. New buildings on a street necessitating naming of the street 

 
9. Change in road name 

 
10. Re-platted subdivisions 

 
607 Notification of Address Assignment 
 

Upon request, the address coordinator shall notify in writing a property owner of a new or 
changed address. It shall be the responsibility of the property owner to notify tenants and all 
agencies, including but not limited to all service providers, the telephone company, the city/county 
tax assessor, appraisal district, USPS and DPS, of new or changed addresses. 

 
608 Request for Address Assignment 

 
When a request is made for a street address, the address coordinator will obtain the approximate 
location, along with any identifying structures or landmarks, and the legal description of the 
property. 
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Section VII. Street Signs and Posting of Address Numbers 
 

701 Street Signs 
 
 

A. Public Access Road Standardized signs with complete street name will be erected by local 
authority. 

 
B. Private Restricted Road: Property owner is responsible for creating and erecting street signs.  

Signs are suggested to be a different color than signs for public access road but consistent 
with local sign standards. 

 
 
702 Address Numbers 
 
 

A. Address numbers for premise identification should be posted on the building and clearly 
visible from the point of access to the property on the main street.  If the building is not visible 
from the street, the numbers must be clearly posted immediately adjacent to the driveway at a 
height of 24 to 60 inches above ground level. 

 
B. If the address contains a suffix or secondary number (building, unit, or suite number) the 

complete address must be displayed.  Multi-occupant buildings must have the entrance to 
each tenant space identified with the proper suite/unit number. 

 
C. It shall be the responsibility of the property owner to purchase and display a property number 

assigned or reassigned by the address coordinator. 
 

D. It shall be the responsibility of the property owner to notify the address coordinator of any 
changes to the property that may require additional property numbers or reassignment of 
property numbers. 
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APPENDIX A 
 

Figure 1:  Frontage Interval 

 

 
 
Starting at 0 feet, a new address should be assigned approximately every 50 feet (or 52.8 feet exactly).  
The interval between house numbers should be sufficient to allow house number assignment to future 
principal buildings/properties between existing principal buildings/properties.  An interval of 4 or more is 
recommended (100, 104, 108, 112, etc.) 
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Figure 2:  Even/Odd Parity and Initial Numbers  

 

 
 
Even and odd numbers should be on opposite sides of the street throughout the address assignment 
area.  Numbering on new and un-addressed roads shall begin with a minimum of three (3) digit numbers, 
with subsequent numbers increasing incrementally from the beginning three digit number with respect to 
numbering parity. 
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Figure 3:  Continuity 

 

 
 
All address numbers assigned or reassigned along a road shall be in logical sequence with relation to the 
beginning point and other address numbers along the road.  Lots with a wide frontage may have a greater 
interval than 4 or even an inconsistent interval; however, the addresses still maintain continuity along the 
street. 
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APPENDIX B 
 

Figure 1:  Semi-circular Roads and Cul-de-sacs 

 

 
 
Crescent shaped roads or semicircular loops that begin and end on the same road should, following 
parity and continuity, be numbered first and consecutively around the outside of the semi-circle. The 
inside of the semi-circle is then numbered to match and mix with the outside. This will usually result with 
fewer numbers on the inside of the semi-circle, and with number intervals differing between the inner and 
outer numbers. 


